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SAFETY POLICY

The personal safety, health and well-being of every employee of this company is
considered to be one of our most important responsibilities and as such is an area of
major concern to management.

We sincerely believe that good safety performance is one of the leading indicators of a
well managed, efficient and profitable operation.

Our safety objective must be an honest zero accident frequency rate on a continuing
basis for each and every employee.

In working towards achieving this goal our everyday attitudes must never reflect the
misconception that accidents are an acceptable, unavoidable consequence of doing
business. We will work in cooperation with employees to continue to develop, review
and implement the safety and health program.

We realize that accident prevention is a shared responsibility and in order to achieve
our goal all employees must work together to identify and eliminate or control the
hazards present in our work environment.

In pursuit of this goal, the Company will go to any reasonable expense to:
= provide and maintain equipment to acceptable standards;
= develop safe work procedures and provide adequate supervision and instruction:

* make available special protective equipment and devices to help protect
employees against particular hazards and to ensure that it is utilized.

It is the employee's responsibility to:

= carry out their activities in the most knowledgeable and safest manner thereby
avoiding injury to themselves or fellow employees;

= to point out unsafe conditions and acts;

= to use all devices and wear all articles of clothing and personal protective
equipment specified in Company Safety Rules, Safe Job procedures and the
Workplace Safety and Health Act.

Any accident is a reflection that, somewhere, we have failed in our responsibilities. |
trust that all of you will co-operate fully and join me in a personal commitment to make
safety a way of life.

* The safety information in this policy does not take precedence over The Workplace
Safety and Health Act or the Regulations.
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Rights & Assignment of Responsibility and Accountability for Safety

1. The Right to Know- Every worker has the right to know about the identified hazards
in his or her workplace. Information regarding every aspect of the Health & Safety
Program must be passed on to workers.

2. The Right to Participate- Every worker has the right to participate in safety meetings
when it concerns his/her safety at a work site. This may be as a member of the Joint
Occupational Health & Safety Committee or in a site-specific meeting (i.e. Toolbox). The
primary purpose is to involve workers and their employers in the exchange of safety
information.

3. The Right to Refuse- Every worker has the right to refuse to do work when there is
reasonable grounds for believing that the act is likely to endanger the worker, or the
health and safety of any other person.

4. The Right to Protection from Reprisal - Every person who is an employee has a
right to exercise their rights under the WSH act without being penalized by their
employers. Protection from reprisal is a fundamental right and the cornerstone of
developing and maintaining a positive safety culture. It is crucial that workers feel safe
when raising safety & health issues or exercising safety & health rights.

Owner/ Manager

Provide a safe workplace - Ensure proper training of employees
Provide leadership by personal example - Ensure proper PPE is available
Establish and maintain a safety program - Ensure accidents are investigated

- Ensure compliance with WSH Legislation - Ensure injuries are reported to WCB
Ensure regular inspections are carried

out and documented.

Supervisor/ Lead hand

- Provide leadership by personal example - Control or eliminate hazards
- Ensure compliance with WSH Legislation - Provide appropriate training
- Regularly inspect equipment & document - Provide safety education & document

- Identify Hazards - Ensure PPE is worn as required
- Tell others about the hazards - Enforce safety rules
- Workers - Conduct inspections
- Prime Contractor - Conduct investigations
- Others affected - Resolve Right to Refuse situations

- Identify and address Policy breaches.
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Worker Safety Rep

- Administrate and Manage Health &
Safety Program.
- Provide leadership by personal
example.
- Assist in worker safety issues
- Assist in identification of:
- Hazards
- Inspections
- Investigations
- Assist in the control or elimination of
hazards.

Workers/Employees

- Report hazards or unsafe conditions
- Correct hazards or unsafe conditions
- Report all injuries and incidents

- Comply with company rules

- Wear required PPE

i
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- Assist with Training requirements.

- Establish & conduct random project
Inspections to ensure compliance and
provide document reports for the above.

- Suggest and advise of PPE requirements

and/or purchase

- Conduct toolbox safety talks for crew

- Participate with Prime Contractor safety
committee and ensure others are aware
of issues

- Follow instructions and training received
- Use tools and equipment as intended

- Participate in toolbox talks

- Make safety suggestions

- Set a good example
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) GENERAL SAFETY RULES

1. Accidents, injuries or “near misses”, regardless of their nature, shall be promptly
reported to supervisors.

2. All personnel shall wear approved hard hats on the job.

3. Clothing shall be appropriate to duties being performed. Long pants, a shirt and
sturdy work shoes are the minimum requirements. No tank tops or tennis shoes.

4. Smoking is permitted only in designated areas. “Strike Anywhere” matches are
prohibited.

5. Running is not permitted anywhere, except in the case of extreme emergency.

6. Safety glasses, goggles or face shields shall be worn when drilling, confined
space or for other operations where eye protection is required.

7. Hand tools shall not be used for any purpose other than that intended. All
damaged or worn parts shall be promptly repaired or replaced.

8. Power tools shall be operated only by authorized personnel, with guards
furnished by manufacturer in place.

f“’”‘% 9. All electrical hand tools shall be grounded or double insulated.

10. Possession or use on the job of intoxicating beverages or unauthorized drugs is
strictly forbidden and constitutes grounds for dismissal.

11. Riding on equipment is prohibited. No person shall ride any hook, hoist or other
material handling equipment, which is used strictly for handling material and not
specifically designed to carry riders.

12. Horseplay, fighting, gambling and possession of firearms are strictly forbidden on
the job and constitute grounds for dismissal.

Air Movement Services reserves the right to administer whatever discipline is necessary
to ensure Safety Rules and regulations are complied with. Supervisor’'s have the
authority to suspend an employee who willfully and knowingly disobeys our company
rules. All infractions will be documented and a copy retained on file.

1. First infraction - Verbal Warning

2. Second infraction - Written Warning

3. Third infraction - Sent home for a determined length of time
(Without Pay)

4. Fourth infraction - Indefinite suspension and/or termination
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Hazard Assessment Policy

Prior to conducting work at a new area or in an unfamiliar way, a hazard assessment shall
be conducted to determine the potential hazards in which employees may be exposed.

A hazard assessment will be conducted by the supervisor, or lead hand, with the
assistance of the safety representative or worker, using the form provided in our company
safety manual. Identified hazards shall be prioritized, communicated to others and an
appropriate method of control will be implemented.

All corrective actions shall be written and kept on file.

Management, Safety and Health Representative and all Employees will abide by our
company safety manual, the Workplace Safety and Health Act and it’s Regulations.

~~
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SAFE WORK PRACTICES
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Safe Work Practices

Index

Lock out/ Tag out

Confined Entry

WHMIS

Working Alone

Manual lifting

Fall Protection/Travel Restraint
Step/ Extension Ladders
Manlift

Personal Protective Equipment- Fit/Care/Use
Hand and Portable Power Tools
Housekeeping

Cell Phone

Extension Cord

* Denotes Critical Task
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Lockout/Tagout Safe Work Practices

To ensure workers are protected and hazardous energy sources are under control it is
necessary to lockout and tag all sources.

Regulatory Reference: Manitoba Regulation 217/2006 Part 16- Machines, Tools and
Robots.

Written by: Tony Mohammed

Follow Lockout/Tagout Safe Job Procedure.

Identify all energy sources connected with the work.

Meet with the appropriate trades are completed before any equipment is locked
out or tagged out.

Workers shall never use steel tape measures near energized systems.

Turn pumps and fans off at main power source and also at equipment de-
energizing, disabling, redirecting and stopping all energy sources.

Locks and tags will be installed at each location. Nobody other than the person
that tags and locks equipment shall keep the key.

Ensure the tag is clearly labeled your name, the companies name, the reason for
the system/machine is locked out and is dated on the lockout date.

Warning tags must NEVER be used in place of a lock.

Always test to ensure equipment is tested to verify a zero energy state. DO NOT
proceed with work until zero energy has been verified.

The person who has installed the lock will hold the key.

Only the worker who installed the lockout may remove it.

The Authorized Individual about to return the equipment to service by removing a
Lockout, is to ensure the he / she and other workers will not be in danger, by
personally contacting workers who are in the area to let them know that
equipment is about to be re-energized.

All Safe Job Procedures will be followed in accordance with the Workplace
Safety and Health Act and Manitoba Regulation 217/2006 Standards part 16.14 —
16.18.

Personal Protection Equipment is to worn at all times.
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™ SAFE WORK PRACTICE
CONFINED SPACE

A confined space is any enclosed or partially enclosed space not designed or intended for regular
human occupancy. Confined space has restricted access or egress; the potential to become
hazardous due to oxygen deficient, oxygen enriched areas or accumulation of gas, fumes or
vapors within that area. Workers at Air Movement work in spaces that are considered confined
spaces because they are not designed or intended for human occupancy. The spaces are
generally fan rooms or crawlspace where equipment requires inspection. The openings or
doorways are generally restrictive and the interior quite limited in space. The fan room or
crawlspace will require that the worker is out of site of the opening or doorway.

Requlatory Reference: Manitoba Regulation 217/2006 Part 15- Confined Spaces

Potential Hazards:
e Eye or skin injuries from drilling, dirt or screws
Hand and arm injuries from sharp objects or edges, unexpected movement etc.
Head injuries from overhead pipes, ductwork, structural components and falling objects.
Foot injury from falling objects, moving equipment etc.
Unknown gases or lack of oxygen.
Explosive atmosphere.

e e & ¢ e

Hazard Control Measures:
e Workers will be trained in confined entry & emergency procedures

~ e The “Confined Space Safe Entry Permit” will be used prior to any entry into a confined
space.
Workers will be equipped with a gas detector.
Workers will be equipped with harness, lanyard and retrieval devises where Job Hazard
Assessment has determined that these devices are necessary.
Safety eyeglasses will be worn at all times when inspection/work is being conducted.
Appropriate gloves will be worn where there is a risk of injury to the hands and arms.
Hard hats will be worn where there is risk of injury to the head.
Safety boots will be worn at all times.
A worker familiar with confined space entry procedures and trained in first aid will be
stationed outside the confined space.
There will be a visual contact or a form of two way communication available.

e o o ¢ e ®

Emergency Response

e Should an injury occur to the person inside the confined space the secondary worker will
pull the worker out using the lanyard, perform first aid as needed and if a serious injury
occurred 911 will be called. A Supervisor and Health and Safety Rep will be contacted and
a report will be written.
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Workplace Hazardous Materials Information Systems (WHMIS)
Workplace Hazardous Product Information System (WHPIS)
Safe Work Practices

Air Movement Services does not use any controlled products that require storage or
handling. Should work be required on a site where hazardous materials exist, building
personnel will provide notification to the worker and supply MSDS sheets. The worker
will follow procedures provided by Contractor on jobsite.

Hazards Present: compressed gas, flammable material, oxidizing, explosion hazard,
Acute toxicity, Poisonous, corrosive, bio hazardous/infectious, health hazard, harmful to

the environment,

Regulatory Reference: Manitoba Regulation 217/2006 Part 35.3(1-) WHMIS training.

1. Contractor to provide Management with information on Hazardous materials and
products on job site for preparation and orientation scheduling.

2. Emergency procedures will be provided and displayed by Contractor with an
orientation on wash station, fire extinguisher and alarms available.

3. All Personal Protective Equipment will be available for appropriate use
According to MSDS information provided. If worker is not sure of type of
equipment required for a specified hazardous material, ALWAYS ASK before
proceeding.

4. Contractor is to supply specialized protective equipment for use according to
MSDS sheets and provide training of use regarding fit and proper duration of use.

5. Should a worker become aware of unknown Hazardous materials or product on a
jobsite stop working and contact Management for Building and/or Contractor for
MSDS sheets. Do not commence work until MSDS sheets and orientation occurs
with Building Personnel/Contractor.
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SAFE WORK PRACTICE
WORKING ALONE

Description of Work:

Workers at Air Movement Services are HVAC testing and balancing technicians. Their
work is primarily in the field of commercial building in construction related activities.
Workers routinely work alone at a workplace and may be placed in circumstances where
assistance is not readily available due to space restraints or scope of work. When this is
necessary a Pre Job Hazard Assessment is completed. Should hazards present
themselves and possible result in misfortune to a worker Air Movement Services will
attempt to reduce the probability of such misfortune. Air Movement Services will provide
means of securing assistance for workers working alone. A Working Alone procedure
form will be completed. Refer to WSH W210 10/02 Part 9 Working Alone or in Isolation.

Potential Hazards:

Confined space entry.

Moving equipment or mechanical systems.
Working at heights.

Extreme weather conditions.

Hazard Control Measures:

e Conduct complete inspection of work area and complete Job Hazard
Assessment form prior to work.

e Work Alone Procedure form will be completed with times determined based on
risk to worker, to ensure as far as is reasonably practicable, the safety, health
and welfare of the worker at that workplace, including a means of providing
emergency assistance.

e No worker will work alone should they require to work at a height where a
harness and lanyard are necessary or in a confined space.

e Lockout/ tag out will be completed when there are electrical or moving
mechanical components involved.

First aid kit will be available.

All PPE will be worn at all times.

On site management will be informed of worker location and start and end time of
job for an onsite contact. Worker will contact Supervisor every 2 hours maximum
or at predetermined intervals. Should Supervisor be unavailable a secondary
worker or office personnel will be contacted.
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| SAFE WORK PRACTICE
MANUAL LIFTING

Description of Work:

TELEPHONE (204) 233-7456
FAX (204) 237-4789
EMAIL airmove@shaw.ca

Workers at Air Movement Services are HVAC testing and balancing technicians. Their work is
primarily in the field of commercial building in construction related activities. Workers require
equipment and ladders to complete the tasks associated with most jobs.

Task/Activity: Potential Hazards
Size up the load to be lifted a) pulled back/arm muscles

seek assistance if necessary

Hazard Control Procedures

a) worker assistance
b} tool cart

Use legs to lift load a) pulled back/arm muscles a) get help if needed
Ensure back is straight, not bent b} slips / falls b) clear area around load
Keep ladder and equipment same as above

- close to your body

Lift in a smooth, fluid motion a) over exertion could result a) lift slowly and smoothly
in injury and breath properly
Turn feet to move, do not twist a) twisting your back could a) ensure that only your
o, or move back result in injury foot move, not your back

If possible, push pull, roll or
slide rather than lift

a) utilize tool cart

Use lever or other lifting equipment
whenever possible

a) utilize tool cart or manlift

NOTE: Itis the responsibility of the individual to determine their ability to lift loads. Common signs and
symptoms of musculoskeletal injury (MSI) can include pain, burning, swelling, stiffness, numbness/tingling,
and/or loss of movement or strength in a body part. Report any of these to your Supervisor and complete an

injury incident form.
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Fall Protection Safe Work Practice

Fall Protection is mandatory should there be any risk of a worker falling a vertical
distance of 3 m (9.84 ft.) or more, or if there is an increased risk of injury due to the
surface or item on which the worker might land.

Regulatory Reference: Manitoba Regulation 217/2006 Part 14- Fall Protection,
Manufacturers specifications, Safe Work Procedure, PPE, Emergency Rescue Plan

There is danger of musculoskeletal Injury or death should fall arrest equipment be
damaged or not worn properly should a fall occur.

1. Safety harnesses and lanyards, must get approved by Canadian Standards
Association (CSA).

2. Inspect Ensure Harness hardware and straps are intact and undamaged BEFORE
each use. If equipment has been involved in a fall arrest DO NOT use unless the
manufacturer certifies that all components are safe for reuse.

3. Ensure moving parts move freely through their full range of motion. DO NOT use
if lanyard hardware is cracked, damaged or has rust.

4. Ensure webbing is free of cracks and loose parts and burns, cut, loose or broken
stitching on tear away types.

5. DO NOT use any equipment used as a fall protection system if it has come in
contact with a substance that may create deterioration in any fashion.

6. DO NOT wrap lanyards and/or rope around beams, girders, pipes etc.
7. If near outside edge of building tie off to rooftop shipping anchor with harness
and lanyard. A secondary worker accompaniment is mandatory. DO NOT work if

there is not a secondary worker accompaniment on jobsite.

8. While on a ladder 3m or more a tie off attached to a harness is mandatory, along
with secondary worker supervising the base of the ladder.

9. Utilize buddy system and continually check each other’s harness and D ring to
ensure that the harness is not too loose and the D ring has not slipped down the
back.

10. All Personal Protective Equipment is to be worn at all times.

Written by: Tony Mohammed Date Created: January 31 2016
Date Reviewed: June 24, 2022
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SAFE WORK PRACTICE
LADDER SAFETY

Description of Work:
Workers at Air Movement Services routinely use ladders to access or reach HVAC

electrical components.

Regulatory Reference:
Manitoba Regulation 217/2006 Part 13- Entrances, Exits, Stairways and Ladders

Potential Hazards:
e Over reaching could cause injury.
e Using buckets or trolleys to stand on could result in slipping and falling.
e Using step ladders instead of extension ladder — a step ladder is not designed to
be leaned up against an object.
e Electrical contact.

Hazard Control Measures:
e Only CSA Grade 1 approved ladders are to be used & equipped with safety feet.
e Allladders, inspect prior to use to ensure the ladder is in good condition and is
the right ladder for the job.
When setting up the ladder, secure the base and walk the ladder into place.

o, e The ladder should be set at the proper angle of one (1) horizontal increment to
every (4) vertical increments.

e Before using the ladder make sure it is secured against movement. Where a
ladder cannot be tied off at the top, station a person at the foot to prevent
slipping. The person at the foot of the ladder should face the ladder with each
hand on a side rail and with one foot resting on the bottom rung.

e When in position, the ladder should protrude at least one (1) meter above the
intended landing point.

e The step ladder is to be used in the fully opened position with the spreader bars
locked in place.

e The tops of step ladders are not to be used as support for scaffolds.

Workers shall not work from the top two rungs of the ladder.
Don'’t over reach while on the ladder. It is safer to climb down and move the
ladder to the new location.

e Always face the ladder when using it. Grip firmly and use the three point contact
method when moving up or down.

e The minimum overlap on an extension ladder should be one (1) meter unless the
manufacturer specifies the overlap.

Use only nonconductive ladders when working around electricity.
Do not use a ladder that is any way damaged. Tag out and return damaged step
ladders to shop.

Written by: Tony Mohammed Date Created: January 30 2016
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SAFE WORK PRACTICE
MANLIFT

Description of Work:

Workers routinely use man lifts to access or reach high level electrical equipment. No
person shall operate a man-lift or scissor lift until adequate training has been received.
Refer to WSH W210 10/02 Pt 28 and Pt 14.

PPE Tools or Equipment Required:
Safety glasses, gloves, boots, vest, hardhat, harness and lanyard.

Potential Hazards:

Uneven floors when lift must travel.

Failure to conduct daily inspection of lift.

Inadequately trained workers.

Carrying weights beyond manufacturer’s specifications.
Using guard rails to carry component parts.

Too many workers on lift.

Falling as a result of not wearing fall protection.

Being aware of hazards above.

e & ¢ e © o o e

Hazard Control Measures:
e Workers will be trained in the correct use of a lift.
e Conduct complete inspection of work area prior to moving lift including any
overhead objects.
Erect barricade & warning devices
Ensure there are no uneven surfaces or floor openings.
Conduct and document daily inspection of lift.
Ensure that load does not exceed manufacturer’s specifications.
Do not use railings to stand on or support loads.
Ensure Flag personnel identified on site.
Ensure means of communication between operator and flag personnel
Workers will use fall protection while working in the lift and will tie off to
designated locations identified by the manufacturer.
e Worker will not use the exterior of the lift to ascend or descend.
e Ensure lift is properly secured when not in use.

® © @ 6 e o o o
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Personal Protective Equipment Safe Work Practices

Regulatory Reference: Manitoba Regulation 217/2006 Part 6- Personal Protective
Equipment

General Rules:

1.
2.

Head Protection

Workers are to comply with Air Movement Services PPE Safety Policy.
Workers must be trained in proper use of PPE and shall wear appropriate personal
protective equipment.

. No alterations or modifications shall be made to any personal protective equipment

(PPE). All equipment shall be used as per manufacturers’ specifications.

All personal protective equipment shall be inspected prior to use. Any personal
protective equipment that is found to be defective, worn, or unsafe must be reported
and replaced immediately.

Should there be risks to hands, arms, leg or body it is mandatory workers wear gloves,
long sleeves and pants. Loose jewelry is not to be worn and hair is to be pulled back if

worn long.
Shel}

Suspension

TELEPHONE (204} 233-7456
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Crown Strap
Suspension

All workers shall wear protective headwear — F el : 4 ) P

at all times when on a project or where a
hazard exists to the worker. -
Protective headwear shall be CSA /% trachimemt Sipenson
ap Sois e
approved safety hard hat that, ; : g .
a) Consists of a shell and suspension that " ﬁ;‘;;‘,f,;;?f
is adequate to protect a person’s head -
against impact and flying and falling
objects.
b) Has a shell that can withstand an electric strength test at 20,000 volts phase to
ground (Class E).
Hard hats are not to be altered, modlﬁed changed or used in any way other than
approved without written consent by the manufacturer and supervisor.
The use of hard hats with side impact protection (Type 2-CSA Z94.1-05) is
recommended but not required for all work activities. The need for Type 2 hard hats
shall be determined during the hazard assessment process.
Hard hats are to be inspected before each use Defective protective head wear is to be
immediately removed from service.
Do not transport headwear in rear window of vehicles. Heat and uv light can damage
the material making it brittle and less protective.
Do not use winter liners that contain metal or electrically conductive material under
class G or E headwear.
Do not wear baseball caps under headwear, as it interferes with the suspension.
Do not draw chinstrap over the brim or peak of headwear.
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10. Only wear the hard hat with the peak at the back IF the suspension has been adjusted
so the nape strap remains at the back of the head. Check with manufacturer to ensure
the headwear was designed to be worn this way.

11. Replace headwear that has been struck, even if no damage is visible.

Foot Protection

1. Workers shall wear at all times CSA- Certified Grade 1 footwear with heavy-duty toe
and sole protection. Boots shall be laced up fully to ensure a snug fit around heal and
ankle. Soles should have sufficient tread remaining to prevent slipping.

2. Always inspect boots before each use for damage.

3. Allow ample toe room (toes should be 2.5 mm from front.)
Make allowance for extra socks or special arch supports when
buying boots.

4. Do not use boots when mud or debris is stuck on bottom. This
may cause a slip.

5. Look at base of boot and clean bottom if necessary. Material
trapped on sole could jeopardize footing while walking or
climbing ladders.

Eye Protection

1. Properly fitted, CSA approved eye protection shall be worn when required in the form
of goggles or glasses with side shields. Ensure eye protection is kept clean and free
from damage for proper viewing and protection.

2. Ensure safety glasses fit properly. Eye size, bridge size and temple length all vary.

3. Wear safety glasses so that the temples fit comfortably over the ears. The frame
should be as close to the face as possible and adequately supported by the bridge of
the nose.

4. Clean safety glasses daily. Follow manufacturer’s instructions. Avoid rough handling
that can cause scratches.. Scratches can impair vision and weaken lenses.

5. Keep safety glasses in a case and store in a clean, dry place.

6. Do not wear scratched, pitted, broken, bent or ill-fitting glasses. Damaged glasses
interfere with vision and do not provide protection.

7. Replace damaged parts only with identical parts from the original manufacturer to
ensure the same safety rating.

Hearing Protection

Continuous exposure to excessive noise from certain construction activities can lead to
hearing loss. Workers shall wear hearing protection when exposed to noise greater than
80dB.

Hearing protection is available in three general types:
1. Disposable earplugs
2. Non-disposable earplugs
3. Earmuffs (when properly fitted provide more protection than earplugs.)
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To Fit earplugs:

The ear should be pulled outward and upward with the opposite hand to enlarge and
straighten ear canal. Insert plug with clean hands. Ensure the hearing protector tightly seals
within the ear canal or against the side of the head.

1. Follow manufacturer’s instructions and regulations for fit and wear and tear.

Hair and clothing should not be in the way.

Ensure the hearing protector tightly seals within the ear canal or against the side

of the head.

4. Do not remove hearing protectors, even for a short duration, as this results in the
protection to be substantially reduced.

5. Replace a unit when headbands are so stretched that they do not keep ear cushions
snugly against head.

6. Replace ear cushions or plugs that are no longer pliable.

Hearing protection must be kept clean to eliminate the chance of ear irritation.

When ear muffs require cleaning use mild detergent and warm water, then rinse in

clean warm water.

9. Do not get sound attenuating material in the ear cushions wet.

wi

% N

Protection from Dust, Fumes, Gases and Vapors

1.

Work areas shall be ventilated to reduce hazards from dust, fumes, gases and vapors.
Where ventilation is not practical, workers shall be provide with respirators
appropriate to the hazard and shall be trained to use and maintain the respirators

properly.

Respiratory Equipment

L.

Respiratory equipment is necessary to purify air by filtering out harmful dusts, mists
metal fumes, gases and vapors and those which supply clean air from a compressed
air source. Should there be a concentration of harmful substances that are very high or
where the concentration is unknown, such as a confined space a specific type of
respiratory equipment is required.

Respirators must fit tightly against the skin so there is no leakage into the face piece.
Beards are not permitted where the face piece of the respirator seals with the facial
skin, the facial skin must be clean shaven.

Negative Pressure Fit Test Positive Pressure Fit Test
Cover inlets and try to inhale Cover exhalation valve and try to exhale
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3. Always thoroughly inspect respirator before use. Should there be any visible
damage stated below or otherwise do not use respirator. Respirator will require
repair by qualified technician. If repair is not possible respirator is to be replaced.

e Check for tears in rubber

* Check head strap for deterioration

* Examine lenses for cracks, excessive scratching or other deformities

¢ Check rings and clamps securing the lens for bends or bulges in the metal.

e Check the exhalation valve to ensure that it is properly located and that the
valve cover is in place.

* Proceed with positive and negative pressure tests. If a leak is detected, adjust
the straps or reposition the face piece and repeat test until no leakage is
detected.

4. If a worker detects any of the below LEAVE AREA:

¢ vapor or gas breakthrough

¢ changes in breathing resistance

* leakage of the face piece

Preparation, Inspection Requirements Before Each Use:
Under no circumstances should a respirator that fails any inspection be used.

Face piece:
1. Follow manufacturer’s instructions.

2. Inspect the respirator before and after each use and during cleaning.
3. Replace all parts on face piece that are cracked, torn, broken, missing or worn.
4. Ensure no holes or tears are present.
S. Make sure the face piece edges are not rippled or distorted,
Head strap/neckband:

1. Check webbing for breaks or tears in material and make sure all adjusters are in place
and working properly.

2. Look for deterioration of elasticity or fraying edges.

3. Test excessively worn head harness.

Inhalation and exhalation valves:
1. Ensure the valve and valve seat are free of dust particles or dirt that may cause a poor
seal or reduce efficiency.
2. Check for cracks, tears or distortion between valve and the valve seat.
3. Replace any missing or defective valve covers.

Cartridge connectors:
1. Must be in place and checked for cracks or damage.
2. Ifany problems are detected through any of the above inspections, replace the face
piece with a new one.
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Cartridges:

1.
2.

3.
4.

Make sure cartridges are clean.

Inspect cartridges for scratches or other damage, particularly the sealing head around
the bottom.

Replace damaged cartridges.

Never try to clean a cartridge by washing it or using compressed air.

Filter elements:

1.
2.
3.

4.

Ensure that the filter and mask are certified for use together.

Check the filter to see that they are approved for the hazard.

Inspect both the filter threads and face piece threads for wear, make sure they are
screwed together properly, and there is no cross threading.

Check the filter housing for cracks or dents.

Worker must leave the respirator use area when:

* washing their faces and respiratory face piece as necessary

* Ifavapor is detected or gas breakthrough, changes in breathing resistance or
leakage of face piece.

* to replace the respirator, filter or canister.

Repair, Cleaning and storage

1.

nalibadi N

6.
7

8.

9.

Follow manufacturer’s instructions.

Do not clean with solvents

Disconnect the face piece from the breathing apparatus.

Wash with mild dish detergent or a combination of detergent and disinfectant using a
brush and warm water (49 - 60°C).

Rinse clean water through the face piece by placing the palm of the hand over the
breathing tube connector on the exhalation-valve body

Remove excess water with a paper towel or lint-free cloth.

Air dry on a rack or clean surface or hang from a clothes line positioned so that the
face piece rubber will not “set” crookedly as it dries.

Clean respirators after each use.

Only trained and qualified personnel may repair respirators.

10. Do not mix parts from different manufacturers.

Hand Protection

1. Follow manufacture instructions for care, cleaning and maintenance of gloves.
2. Hand protection must be used whenever a risk of injury to a workers hand exists.
3. Do not wear gloves with metal parts near electrical equipment.

4. Do not use worn or torn gloves.

5. Ensure gloves fit properly. All exposed skin should be covered. Glove should be

long enough that there is no gap between the glove and the sleeve.
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High visibility Safety Apparel

1. High visibility safety vest is to be worn at all times while using or around powered
mobile equipment, in low light or dark conditions or when visibility
is at risk due to environmental or other conditions in a work place or worksite

2. Safety vest must be properly fitted to the body.

3. The parts of the vest that comes in direct contact with worker should not have
rough or sharp edges or any projections that could cause excessive irritation or
injuries.

4. No loose or dangling components.

5. Keep vest clean and well maintained. Contaminated or dirty retro reflective
materials provide lower visibility.

Written by: Tony Mohammed Date Created: January 31 2016

Date Reviewed: June 24, 2022

Approved by: Date Revised:

7

A,

s

Page 6 of 7




Canada Occupational Health and Safety Regulations
PART VIl Levels of Sound

SCHEDULE

Section 7.8

Réglement canadien sur la santé et la sécurité au travail
PARTIE VIt Niveaux acoustiques

ANNEXE

Articie 7.8

shall be performed instantaneously, during normal work-
ing conditions, using the slow response setting of a sound
level meter. : '
SOR/S1-448, 5. 1; SOR/98-589, 5. 7.

SCHEDULE
(Section 7.4)

Maximum Duration of Expo-
sure to A-Weighted Sound
Pressure Levels in the Work
Place

étre mesuré par relevé ponctuel fait, dans des conditions
normales de travail, au moyen d’un sonométre réglé sur
prise lente. '

DORS/91-448, art. 1; DORS/98-589, art. 7.

ANNEXE
(article 7.4)

Durée maximale d’exposition
a divers niveaux de pression
acoustique pondérée A au lieu
de travail

Column | Column Il

Maximum duration of
exposure in hours per

A-weighted sound pressure level employee per 24 hour

Colonne | Colonne Il

Durée maximale .
d’exposition en heures par

Niveau de pression acoustique employé, par période de 24

(dBA) period pondérée A (dBA) heures
87 . 8.0 87 8,0
88 6.4 88 6,4
89 5.0 89 5,0
90 4.0 90 4,0
91 3.2 91 3,2
92 25 92 25
93 2.0 93 2,0
94 1.6 94 1,6
95 1.3 95 13
96 1.0 96 1,0
97 0.80 97 0,80
98 . 0.64 98 0,64
99 0.50 99 0,50
100 . 0.40 100 0,40
101 0.32 101 0,32
102 0.25 102 0,25
103 0.20 103 : 0,20
104 0.16 104 . 0,16
105 ; 0.13 105 0,13
106 0.10 106 ' 0,10
107 0.080 107 0,080
108 0.064 108 0,064
109 0.050 109 0,050
110 0.040 110 0,040
111 0.032 111 | 0,032
112 - 0.025 112 0,025
113 0.020 113 0,020 .
114 0.016 114 0,016
115 0.013 115 0,013
116 0.010 116 0,010
117 0.008 117 © 0,008

Current to July 25, 2023
Last amended on April 12, 2023

A jour au 25 juillet 2023

Derniére modification le 12 avril 2023
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Canada Occupational Health and Safety Regulations

PART VIl Levels of Sound

Réglement canadien sur la santé et la sécurité au travail
PARTIE VI Niveaux acoustiques

SCHEDULE I ANNEXE Il
Section 8.1 Articie 8.1
Column i Column |l Colonne | Colonne i

Maximum duration of
exposure in hours per

A-weighted sound pressure level employee per 24 hour

Durée maximale
d’exposition en heures par

Niveau de pression acoustique employé, par période de 24

(dBA) period pondérée A (dBA) heures
118 0.006 118 0,006
119 0.005 119 0,005
120 0.004 120 0,004

SOR/91-448, s. 1; SOR/98-589, s. 8.

SCHEDULE Il
[Repealed, SOR/98-589, s. 9]

PART Vil

Electrical Safety

Interpretation

8.1 In this Part,
Canadian Electrical Code means

(a) CSA Standard C22.1-1990, Canadian Electrical
Code, Part I, dated January 1990, and

(b) CSA Standard C22.3 No.1-M1979, Overhead Sys-
tems and Underground Systems, dated April, 1979;
(Code canadien de I'électricité)

" control device means a device that will safely disconnect

electrical equipment from its source of energy; (disposi-
tif de commande)y

electrical equipment means equipment for the genera-
tion, distribution or use of electricity; (outillage élec-
trique)

guarantor means a person who gives a guarantee of iso-
lation; (garant)

guarded means covered, shielded, fenced, enclosed or
otherwise protected by means of suitable covers or cas-
ings, barriers, guardrails, screens, mats or platforms to
remove the possibility of dangerous contact or approach
by persons or objects; (protégé)

isolated means separated or disconnected from every
source of electrical, hydraulic, pneumatic or other kind of
energy that is capable of making electrical equipment
dangerous; (isol€)

DORS/91-448, art. 1, DORS/98-589, art. 8.

ANNEXE Il

[Abrogée, DORS/98-589, art. 9]

PARTIE VIlI

Protection contre les dangers de
I'électricité -

Définitions

8.1 Les définitions qui suivent s’appliquent a la présente
partie.

Code canadien de I'électricité

a) la norme C22.1-1990 de la CSA, intitulée Code ca-
nadien de lélectricité, Premiére partie, publiée en
janvier 1990;

b) la norme C22.3-n° 1-M1979 de la CSA, intitulée, Ré-
seaux aériens et réseaux souterrains, publiée en avril
1979. (Canadian Electrical Code)

dispositif de commande Dispositif servant & effectuer
en toute sécurité la coupure & la source de I'outillage élec-
trique. (control device)

garant Personne qui délivre une attestation d’isolation.
(guarantor)

isolé Séparé ou coupé de toute source d’énergie élec-
trique, hydraulique ou pneumatique ou de toute autre
source d’énergie qui peut rendre l'outillage électrique
dangereux. (isolated)

outillage électrique Outillage servant 4 la production, a
la distribution ou a I'utilisation de I'électricité. (electrical
equipment)

protégé Couvert, blindé, entouré, enfermé ou autrement
protégé au moyen de couvercles ou d’enveloppes appro-
priés, de barriéres, de garde-corps, de treillis, de matelas

“ou de plates-formes, afin d’éliminer pour les personnes

Current to July 25, 2023
Last amended on April 12, 2023
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AIR MOVEMENT SERVICES LTD. TELEPHONE (204) 233-7456

51-B SPEERS ROAD, WINNIPEG, MANITOBA R2) 1M2 FAX (204) 237-4789
EMAIL airmove@shaw.ca
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! Hand and Portable Power Tools Safe Work Practice

Care needs to be taken while using hand tools. Incorrect usage such as using the wrong tool,
using the right tool improperly, rushing and lack of training could cause personal bodily injury.
The tools utilized are hand tools and battery operated tools. Always inspect all tools for signs of
wear or damage and replace when necessary. Battery operated drills should be inspected along
with battery charger prior to using.

Potential Hazards:

Pinchpoints, abrasions and cuts, electrocution, repetitive strain injury, contact injury from
rotating parts, eye and face injury from flying particles, burns from contact.

Regulatory Reference: Manitoba Regulation 217/2006 Part 16- Machines, Tools and

Robots

General Safe Work Practices

1. Use tools for their intended purpose. Don’t use pliers as wrenches. Don’t use wrenches as
hammers.

2. Power tools and hand tools are to be used and maintained in compliance with
manufacturers guidelines.

3. Inspect the tools before use to ensure safe operating condition and is equipped with all
guards. Replace or repair defective tools

4. Whenever possible, don’t expose tools to extremes of heat and cold. Metal will lose its
temper and get brittle.

™ 5. Don’t extend the handles of tools with sleeves or cheater bars for more leverage and

power.

6. Don’t confuse cushion grips with insulated handles. Cushion grips are for comfort only.
Insulated handles are for electrical shock protection.

7. Don’t hammer on the hands of wrenches or pliers to gain more force. The tool could
bend, break, or fly off and hit you or someone else.

8. Wear all appropriate Personal Protective Equipment.

. Ensure all tool guards are in place

10. Ensure wrist is allowed to stay straight while using tools. Avoid using hand tools with
wrist bent.

11. Replace cracked, splintered, or broken handles on files, hammers or screwdrivers

12. Keep work area clean and tidy to avoid clutter which may cause accidents

13. Use proper bag to carry tools, do not place tools behind your back.

Pliers

* Use pliers with enough space between the handles to keep palm and fingers from being
pinched.

* Pull on pliers; don’t push

* QOil regularly.

* use pliers that are big enough to do the job with reasonable effort.

* Don’t use pliers to turn nuts and bolts. The jaws can slip and damage corners and edges
of nuts and bolt heads.

B * May be used for gripping and cutting operations but they re not to be substituted for a
wrench.
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Wrenches

Replace damaged wrenches. Straightening a bent wrench only weakens it.

Pull on a wrench; don’t push.

Be prepared in case the wrench slips. Make sure your footing is solid, your stance
balanced, and your hands clear.

With adjustable wrenches, put pressure on the permanent jaw, not the moveable jaw.
Use the right wrench for the job. Don’t use pipe wrenches on nuts or bolts. Don’t use
adjustable wrenches on pipe.

On adjustable wrenches, inspect knurl, jaw, and pin for wear.

Screwdrivers

Use the right screwdriver for the job. This means right tip- slot, ie: Robertson, Phillips and
right size. Using an incorrect size of screwdriver will chew up the screw head, damage the
screwdriver, gouge the material or scrape your knuckles.

Drill a pilot hole before driving a screw into wood.

Make sure the screwdriver handle is intact, free of splits or cracks, and clean of grease and
oil.

Use only enough force to keep the screwdriver in contact with the screw.

Don’t hold the material in one hand and use the screwdriver with the other. The
screwdriver can slip and cut your hand.

Use screwdrivers with large handles for better grip.

Don’t use pliers on the handle of a screwdriver for more power. To remove stubborn
screws, use a screwdriver with a square shank designed for use with a wrench.

Hammers

.

Grip handle tightly with your wrist straight.

Hammer should be 17 larger than the face of the object or tool being struck.

Watch object you are hitting and strike it with a square blow. Avoid glancing blows.
Always use safety glasses when using a hammer.

Knives

Keep blade sharp

Cut away from your body

Use retractable knives whenever possible and close when not in use.

Ensure you have lots of room when using a knife.

Never work on the same piece of material with another worker using a knife.
Do not substitute knives for can openers, screwdrivers or ice pix.

Battery Operated Drills

Before use ensure proper Personal Protective Equipment is worn such as safety glasses,
hearing protection and respiratory protection if required.
Do not wear gloves, loose clothing or loose hair while operating drill.
Ensure work area is clear of debris
Read and follow manufacturers instructions and warning labels.
Do not exceed the manufacturers recommended maximum drilling capacity.
Page 2 of 3




*  When unplugging battery charger pull, pull on plug, not on cord.

* To ensure as to not get pinched pay close attention when attaching and detaching battery.
* Always inspect drill, battery and battery charger for any defects before use.

* Do not use battery if switch does not turn it on and off.

* Use only bits that turn true.

* Keep drills air vents clear to maintain adequate ventilation.

* Do not remove the stock or any debris while the bit is still spinning.

* Do not place your hands under the material / stock being drilled.

Written by: Tony Mohammed Date Created: January 31 2016

Date Reviewed: June 24, 2022
Approved by: ///” Date Revised: September 24, 2019
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AIR MOVEMENT SERVICES LTD.
51-B SPEERS ROAD, WINNIPEG, MANITOBA R2J TM2

“———
Housekeeping Safe Work Practices

1. Work locations, vehicles and buildings shall be kept clean and orderly at all times.

2. Materials and supplies shall be stored in an orderly manner so as to prevent their
falling or spreading and eliminate tripping and stumbling.

3. Emergency exits, stairways, aisles, permanent roadways, walkways and material
storage areas shall be identified and kept clear and free from clutter at all times.

4. Materials and supplies shall not be stored in walkways, access doors and fire exits
or block access to fire equipment.

5. Ensure work area and walkway is well lit. If lighting isn’t satisfactory in work
area use flashlight to ensure proper view of surroundings.

6. Report to General Contractor for information should there be any WHMIS
information posted.

7. Always observe work area for weather hazards, loose rugs or mats, muddy, oily or
wet floors to eliminate any slips. Ensure spills and wet areas are marked and clean

- all spills immediately. While in wet area to eliminate the chance of slipping:
* take your time and pay attention to where you are going
* adjust your stride to a pace that is suitable for the walking and surface tasks
you are doing.
* Walk with feet pointed slightly outward
* Make wide turns at corners

8. Should rugs or mats that do not lay flat are secured properly with tape or tacks.

9. Ensure areas that could cause trips are observed such as; obstructed view, poor
lighting, clutter in your way, wrinkled carpeting, uncovered cables, bottom
drawers not being closed or uneven (steps/thresholds) walking surfaces.

10. Work boots are to be kept clear of mud on bottoms to ensure proper and safe
footing.

Written by: Tony Mohammed Date Created: January 31 2016
Date Reviewed: June 24, 2022
Approved by: /;% _ Date Revised: September 24, 2019
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AIR MOVEMENT SERVICES LTD. TELEPHONE (204) 233-7456
51-B SPEERS ROAD, WINNIPEG, MANITOBA R2) 1M2 FAX (204) 237-4789

EMAIL airmove@shaw.ca

Cell Phone Safe Work Practice

‘Job Description: Protecting workers from injuries associated with IMPROPER use of
cell phones while operating a motor vehicle.

Application: Using a cell phone improperly while operating a motor vehicle may be
hazardous to the worker and general public.

Protective Mechanisms: Cell Phone Policy, Highway Traffic Act, Local Regulations,
Manufacturers Recommendations.

Supervisor Responsibility: To facilitate and/or provide proper instruction to their
workers on protection requirements and training. Enforcement and Compliance.

Worker Responsibility:

V)
2)

3)
4)
S)
6)

7)

Written by: Tony Mohammed

Approved by: /W M

Do not use cell, satellite or radio phones while driving.

When vehicle is in motion calls may not be answered or placed by driver and must
be directed to voicemail or a passenger.

If an employee driving a vehicle must make or answer a phone call, the vehicle must
be parked and in a safe location.

So not use text features on your phone while driving.

Do not take notes or look up information while driving.

Keep speaker, key tones, ring tone volumes to a reasonable level so as not to startle
the driver.

If making an emergency call (911) the vehicle must be safely parked before making a
call.

Date Created: January 31 2016
Date Reviewed: June 24, 2022
Date Revised: September 24, 2019
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AIR MOVEMENT SERVICES LTD. TELEPHONE (204) 233-7456

51-B SPEERS ROAD, WINNIPEG, MANITOBA R2) TM2  FAX(204) 237-4789
EMAIL airmove@shaw.ca

Extension Cord Safe Work Practice

Job Description: Protecting workers from electric shock or electrocution associated with
extension cords by proper identification and removing potentially dangerous conditions.
Using an extension cord improperly or in a damaged state could cause electrical shock or
electrocution.

Protective Mechanisms: Safe work procedure, Manufacturers Recommendations.

1) All extension cords will be CSA approved.

2) Inspect cords for cuts, wear, exposed wires and cracks prior to each use.

3) Defective cords, frayed, cut spliced shall not be used. They must be destroyed or
tagged and removed from work site until repaired.

4) Extension cords shall be protected during use to protect from sharp edges and
movement of equipment/material.

5) Extension cords used in hazardous areas or damp locations shall be protected by
approved ground fault protection and special hazardous area approved connectors.

6) All extension cords are to be placed in such a way that they will not be a tripping or
falling hazard.

7) Never use cords without a ground pin.

8) Never remove the ground pin.

Written by: Tony Mohammed Date Created: January 31 2016

Date Reviewed: June 24, 2022
Approved by: /W/ Date Revised: September 24, 2019
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SAFE JOB PROCEDURES
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Safe Job Procedures
Index

Energized Testing & Troubleshooting
Lock out/ Tag out
Confined Entry
Working Alone
Manual Lifting
WHMIS
Step Ladders
Portable Ladders
Manlift
Scaffolding
Fall Protection/Travel Restraint
Fall Protection Equipment Inspection Procedure
Fall Arrest Rescue Plan
Inspection to Record Data on HVAC Equipment
Duct Leakage Pressure Testing
Defective Tools
Hand Drill Procedure
Drill Test and Hole in Ductwork
Extension Cord Procedure
Fire Damper Testing
Airflow Testing and Balancing
Pulley Change Procedure
Hydronic Testing and Balancing
Fume Hood Testing
Personal Protective Equipment- Fit/Care/Use
Housekeeping
Fire Extinguisher
Cold weather conditions
Vehicle Refueling
Motor Vehicle Operation
Changing Tire
First Aid

* Denotes Critical Task




AIR MOVEMENT SERVICES LTD. TELEPHONE (204) 233-7456

51-B SPEERS ROAD, WINNIPEG, MANITOBA R2J TM2 FAX (204) 237-4789
EMAIL airmove@shaw.ca

SAFE JOB PROCEDURE
ENERGIZED TESTING AND TROUBLESHOOTING

Description of Work:

Air Movement Services technicians routinely conduct amperages and volt readings on live
exposed parts of installations and equipment. This involves using an Amprobe Meter. This
testing requires the opening of a hinged switch box to open or close a circuit.

Potential Hazards:
Musculoskeletal Injury, Pinch Points, Working at Heights, Electrocution & Electrical Burns

PPE & Equipment Required:
Safety Glasses, Gloves, Boots, Vest, Drill, Harness and Lanyard, Tools with Rubber Cased
Handle & First aid kit

Additional Training and Guidance Documents:
* Workplace Hazardous Materials Information Systems (WHMIS)
e Manitoba WSH Act & Regulation: 217/2006 Part 5 First Aid, Part 6 Personal Protective
Equipment, Part 13 Entrances, Exits, Stairways and Ladders, Part 14 Fall Protection,
Part 15 Confined Spaces, Part 38 Electrical Safety General

Hazard Control Measures:
N * A Hazard Assessment will be conducted prior to commencing testing mechanical
\ equipment to ensure there is no defect or condition is unsafe.
* Worker shall be trained in safe work procedure. Worker will be accompanied by a
, standby worker that is trained in first aid and CPR training for emergencies.

e All appropriate PPE will be worn, such as shock resistant footwear and properly fitted
eye protection. Jewelry such as watches, rings, neck chains or any current conducting
items will not be worn.

e Worker shall stand on opposite side to the hinge of the switch box when opening or
closing a circuit.

e Electrical equipment and lines shall always be considered as live and be tested,
isolated and grounded. Care will be taken to never open a current metering circuit
while equipment is energized.

*  While working on live circuits worker will place themselves in a position so that a shock
or slip will not tend to bring themselves in contact with live parts.

* Portable electrical tools shall be effectively grounded and protected or be of double
insulated construction. Steel tape measures are never to be used near energized
systems. Worker will ensure Amprobe has a non conducting case.

Job Procedure
1. Upon entering a site an inspection of the work area performed and Pre Job Hazard
Assessment is completed.
2. All personal protective equipment is to be worn. No jewelry or current conducting items
to be worn.
Ay 3. Secondary First Aid and CPR trained worker to accompany worker.
4. Am probe to be used must be a non conductive type.
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) 5. Locate equipment to be tested. If located in confined space ensure confined work safe

work procedures are followed.
6. Use appropriate non conductive tool and open switch box.
7. Do a visual inspection of wire connections within the switch.
8. Use nonconductive Amprobe to take the reading.
9. Remove Amprobe
10. Close switch box using appropriate nonconductive tools.

Written by: Tony Mohammed Date Created: January 30 2016
; - Date Reviewed: September 22 2020
- M August 17 2023
Approved by: 7, I Date Revised: August 28, 2017
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SAFE JOB PROCEDURE
LOCKOUT / TAGOUT

Description of Work:
Air Movement Technicians routinely require lock out/tag out of electrical components for testing.

Hazards Present:
Pinch points, Electrical Shock, Lighting, Working at Heights, Ladder Safety

PPE Tools or Equipment Required:
Lockout Tags, Safety glasses, Safety footwear, Hardhat

Additional Training and Guidance Documents:

Working Alone, Fall Protection, Ladder Safety. WSH and Act Manitoba Regulation 217/006 Part 6
(Personal Protective Equipment, Part 9 (Working Alone or in Isolation, Part 13 (Entrances, Exits,
Stairways and Ladders) Refer to WSH W210 10/02 Part 16.14(1) Lockout. First Aid & CPR Manual.

1. Locate work area and identify the equipment or machinery to be worked on.

. Conduct a pre-job Hazard Assessment. Ensure identified hazards are controlled.

3. Identify all power sources affecting equipment or machinery, such as electrical, pneumatic,

hydraulic, steam, gravity or momentum.

Determine whether lockout is required to perform the work assignment.

Locate and identify all power source components on equipment or machinery.

Determine whether it is physically possible to lock out each power source. If lockout is

required, check with qualified operations personnel before proceeding.

Have qualified personnel shut down the equipment or machinery.

8. Install your personal safety lock with tag indicating name, employer, time/date and work
location. Safety locks will be affixed to hold the energy isolating devices in a “safe” of “off”
position. The person who installs the lock holds the key at all times.

9. Any power or product remaining in the equipment or machinery must be discharged or
disconnected by qualified personnel.

10. Look for any movement or functions. If none observed, try to restart again.

11. Repeat step 10. If none observed, confirm that all power sources are at a zero energy state.

12. Carry out the work assignment.

13. When work is complete and area is ready to resume operation the authorized Individual
removing a lockout is to ensure equipment or machinery is operationally intact and that tools
and equipment used in the work requiring the lockout has been removed. They will also
ensure themselves and other workers will not be in danger, by personally contacting workers
who are in the area to let them know that equipment is about to be re-energized.

14. When the Individual is satisfied that the machine, equipment or process is in a ready state,
each Lockout and Tag is to be removed by the Authorized Individual who applied the
Lockout. The lock should only be removed when all work has been completed and the
equipment has been inspected and found to be safe.

15. The machine, equipment or process is then re-energized.

16. Have qualified personnel restart the equipment or machinery

oo

~

Written by: Tony Mohammed Date Created: January 30 2016
Date Reviewed: February 5, 2021

Approved by: M Date Revised: August 28,2018
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"% SAFE JOB PROCEDURE
CONFINED SPACES

Job Description: Mechanical Testing in confined spaces

Hazards Present: Fall from Heights, electrical, oxygen deficiency, hazardous fumes

PPE Tools or Equipment Required: Harness, lanyard, Safety boots, Safety Hard Hat, Fall
Protection Equipment, respirator and filters (if required), Gas testing meters

Additional Training and Guidance Documents: Fall Protection Training WSH and Act
Manitoba Regulation 217/006 Part 13&14, First Aid Training, Lockout/Tag Out Part 16(14-18)

Workers at Air Movement Services routinely require entering a confined space to test HVAC
electrical components.

1. All Safe Work Procedures will be followed in accordance with the Workplace Safety and
Health Act and Manitoba Regulation 217/2006 Standards part 15.

2. When work is required in a confined space it is mandatory that two people work together
AT ALL TIMES. No one can work alone if in a confined space. The worker posted at the
entrance shall be certified in CPR & First Aid, have confined space training.

3. Conduct a Hazard Assessment. An inspection of the area will be performed to determine
hazards i.e.: wires, open electrical, pipes, contaminants and sharp edges. Should you
leave for lunch or break recheck for hazards before re-entering space.

4. Complete Confined Space Entry Permit. Gas Meter will be used to determine gas levels in
space. Should the levels exceed WHS Standards the confined space DO NOT ENTER.
The area will be required to be ventilated until levels decrease to safe levels. Should there

A ) .
! be harmful gases respirators will be used as well.
5. DO NOT ENTER confined space without proper PPE.
6. Should there be open electrical, electricians are immediately contacted to correct the
hazard. Conduct Lockout/Tag out procedures should electrical components be involved.
7. Review Emergency Response and rescue procedures.
8. One worker enters space using lanyard and/or respirators if required. Should a lanyard be
required the secondary person will stay at the entry point with radio control. Secondary
worker will stay with worker in confined space maintaining constant communication until
work is completed and worker has left confined space safely.
9. Fall Protection is mandatory should there be a risk of a worker falling. All Personal
Protection Equipment is to be worn at all times.
Emergency Response
Should an injury occur to the person inside the confined space the secondary worker will
pull the worker out using the lanyard, preform first aid as needed and if a serious injury
occurred 911 will be called. A Supervisor and Health and Safety Rep will be contacted and
' a report will be written.
Written by: Tony Mohammed
Approved by:
\ @
VZ,
Date Created: January 30, 2016
. ~ Date Reviewed: June 24, 2022
C) Date Revised: August 28, 2017, August 17 2023
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CONFINED SPACE HAZARDOUS GASES
Oxygen
Oxygen is a colorless, odorless and tasteless gas that composes breathing air. In

contrast to the great majority of gases, the lower the oxygen (02) concentration is, the
higher are the risks for health. This gas is not measured in ppm but in % volume.

'Effect?s éf —bxygen deficiency on health'

| Oxygen concentration
[ {expressed in ppm)}

=6 % B Convulsive movements and heavy bresthing; cessation of bres-
thing then cardiac srrest within minutes
10106 % | b Nausea and emesis, movemsnt disability and potential foss of
consciousness
1410 10 % b Emotional disturbance, abnormal fatigue during exercise, bros-
thing difficulties without logs of consciousness
16 10 12 % B Increase of breathing snd heart rats, slight musculer coording-
tion disturbance
16 % P First symptoms of anoxis
17 % ¥ Reduced judgment

185% | B Biinimal non-hazerdous rate (OSHA)
1 9, & Uxygen concentration in the afr (20.9%)
¥ Maximal non-hazardeus rate (OSHA
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Carbon Monoxide

Carbon Monoxide is a toxic, colourless, odorless, combustible gas that is slightly
heavier than air and it will migrate to a lower level. A by-product of combustion, it can be
found in almost every industry. Carbon monoxide enters our bloodstream through the
lungs. Carbon monoxide is harmful because it binds to hemoglobin in the blood,
reducing the ability of blood to carry oxygen. This interferes with oxygen delivery to the
body's organs. The most common effects of CO exposure are fatigue, headaches,
confusion, and dizziness due to inadequate oxygen delivery to the brain. In high
concentrations of carbon monoxide, a worker may collapse with little or no warning and
thus be unable to aid themselves.

| Carbon monoxide concentration
i {expressed in ppm}

B lmmediate effects: logs of consciousness and potential death
within 1 te 3 minutes

B Migreine end dizziness within 1 to 2 minutes - Loss of
consciousness and potential death within 10 fo 15 minutes

> Migreine and dizziness within 10 te 15 minutes -
Loss of consciousness and potentisl death within 30 minutes

b Migraine, diziness snd naugeas within 20 minutes -
Collapse and potentisl death within 1 hour

b Hiigraine, dizziness and neuseas within 45 minutes -
Collapse and potential death within 2 hours

b FHeadache and nausea within 1 te 2 hours - Occipital migraine
within 2 hours and 8 hall to 3 hours and & half

& Slight headsche within Z to 3 hours
& Permissible sxposure Hnit for 8 heurs (05HA}
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Hydrogen Sulfide

Hydrogen sulfide is extremely flammable, highly toxic, colourless, combustible gas
known for its pungent "rotten egg" odor at low concentrations and is heavier than air. It
is formed by the decomposition of organic plant and animal bacteria. It is Hydrogen
sulfide is used or produced in a number of industries, such as. Oil and gas refining.
Hydrogen sulfide poisons a person by building up in the bloodstream. This toxic gas
paralyses the nerve centres in the brain which control breathing as a result the lungs
are unable to function and the individual is asphyxiated.

ogen sulfide () on hoalth

Hydrogen sulfide concentration .
{expressed in ppm) ;

i

_ é’,ooo 102,000 b Sudden loss of conscieusness with early respiration cessation
— | within minutes. Death might eccur even if the injured person is
being moved to fresh air

500 to 700 | ¥ Loss of conscieusness, cessation of the respiration then death

| 20016 300 B Severe conjunctivitis (eve inflammation) and irritation to the
breathing tracts after 1 hour exposure
100 B Coughing, eye imitation, enosmia (loss of smell) within2 to 5
minutes
27 B Strong and unpleasant smell

10 b irritation fo the eyes begins
b Eastly detectable, moderate smell

¥ Minimal perceptible smell

Other Explosive Mixtures

Explosive mixtures can be generate by a large number of sources for example:
1. Methane

Toxic, explosive fumes

Flammable products

Chemical Spills

BN
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CONFINED SPACE ENTRY PERMIT

Job Number:

Location of Work:

Description of Work:

Employees Assigned:

Entry Date: Entry Time:

Outside Contactors:

Isolation checklist: Hazards Expected:
* blanking and/or disconnecting corrosive materials
* electrical hot equipment
* mechanical toxic materials
* other cleaning

Hazardous work: drilling

Fire Safety Precautions :

Test Performed Location: Reading: Time:

i

Hydrogen Sulfide-H2s < 10ppm

Oxygen-02? (191/2- 23%)

Carbon Monoxide-CO < 25ppm

Flammables LEL < 10%

Test performed by:

Name Signature

Entry and Emergency Procedures understood:

Stand-by worker:

Rescue: Telephone:

Permit Expires:

MONITORING EQUIPMENT LOG

1. Make/Model Number

2. Type of monitor

BEMBER OF Todl alSDOATED A8 BALANEE STy
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At AIR MOVEMENT SERVICES LTD. TELEPHONE (2049 233.7456
S 51-B SPEERS ROAD, WINNIPEG, MANITOBA R2J TM2 FAX(204) 237-4769
— EMAIL airmove@shaw.ca
"7 SAFE JOB PROCEDURE
WORK ALONE

Potential Hazards Present: Pinch points, Electrical Shock, Weather, Ladder Work.

Potential Tools or PPE Required: Lockout Tags, Locks, Safety Glasses, Safety Footwear, Hardhat.
Regulatory Reference: WSH and Act Manitoba Regulation 217/006, Part 5.3 First Aid, Part 6 PPE,
Part 9 Working Alone or in Isolation Part 13 Entrances, Exits, Stairways and Ladders, Part 16
Lockout/Tag out Training Sec 16.4.

1. Worker to notify management/office personnel upon arrival and maintain contact with office
Supervisor every 2 hours or as otherwise determined.

Conduct a pre-job Hazard Assessment.

Worker will identify risk level and inform with secondary person of level.

All Personal Protective Equipment required is to be worn at all times.

Worker will contact management/office personnel every 2 hours. Times will be documented.
First Aid kit will be accessible for worker.

Upon completion of job site management/office personnel will be notified.

NooMWON

Low Risk: Indoor work, no ladder or confined space requirements.

Medium Risk: Outdoor work, ladder required or lockout/tag requirements. No harness or lanyard or
confined space requirements.

™ High Risk: Fall restraint required or confined space requirements.
* e Worker will have a secondary worker join him on worksite for assistance. No work alone is
allowed.

Emergency Procedures

e Should contact with secondary person at pre designated time not be achieved secondary
person will phone worker.

e Secondary person will continue to phone worker continuously for 10 Minutes.
Secondary person will also contact on site personnel for assistance in communication with
worker.
If on site personnel is unavailable Secondary person will immediately proceed to work site.
Upon worksite arrival Secondary person will locate worker and if required phone 911 and
provide any first aid required.

Emergency Contact Numbers: Air Movement Services Ltd: (204) 233-7456
Tony Mohammed

Gail Crawford
Ray Lafreniere
Mat Saurette
7 M
TONY MOHAMMED- PRESIDENT Created: January 30, 2016
Reviewed: September 22 2020
M Revised: August 28, 2017

August 18, 2023

MEMBER OF THE ASSOCIATED AIR BALANCE COUNCIL
AIR & FLUID TESTING & BALANCING*INDOOR AIR QUALITY TESTSe HVAC COMMISSIONING «SOUND LEVEL TESTING SYSTEM TOUBLESHOOTING & SURVEYS
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Working Alone Procedure

Control Methods

Time of working alone procedure Start End

Phone contact with employee shall be every: 2 HOURS

Phone contact shall be initiated by:

A record of contact with employee to be documented on this procedure

Time Time Time Time Time

Emergency Procedure

Both the Employee and Buddy Contact shall keep a copy of this procedure and ensure they are
accessible at their stated phone number. If contact with the employee is not established at the agreed
upon time the buddy contact shall continuously try to phone the employee for Ten Minutes.

If no contact after the ten minutes, the buddy contact shall immediately attend the location of the
employee working alone to determine the worker’s well being and to take appropriate control measures,

Implementation of the Procedure

Both the employee and employer representative verify that each understand this procedure. Failure of
either party to fulfill their responsibilities as stated shall be deemed in serious breech of company policy

and violations will be dealt with accordingly.

Rev- JAN/18
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AIR MOVEMENT SERVICES LTD. ELEPHONE (204) 233-7
FAX (204) 237-4789

57-B SPEERS ROAD, WINNIPEG, MANITOBA R2] 1M2 EMALL i s/
o — MAIL airmove@shaw.ca
Working Alone Procedure File
Date of Procedure: Employee name:
Type of work: (Please circle) Air Balancing Water Balancing Fire Dampers
Identified Hazards: olyg @ R %13
< ] < Q
5] o ] o
o © =
< g < g
< <
(1) Access / Egress (a) Ladder Required: {4) Working at (a) Railing:
Heights
(b} Fall Protection: (b) Fall Protection:
(c) Travel Restraint: (c) Travel Restraint:
(d) Slips and Trips: (d) Scaffolding:
(e) Traffic: (e) Manlift:
(2) Confined Space (a) WHMIS Review: (5) Potential Burns: | (a) Electric Shock, Burns
or Hydronic Steam,
Power Tools:
(3) House Keeping: {6} Weather
| Conditions
Severity: » Probability:
1. Immediate Danger (death disaster) A. Probable {immediate or soon)
2. Serious (major injury or damage) B. Reasonably Probable (eventually)
3. Minor {(non-serious injury or damage) C. Remote (could at some point)
4. Negligible (first aid or less) D. Extremely Remote (not likely)
5. Ok
Control Methods
Time of working alone procedure Start End
Phone contact with employee shall be every:
Phone contact shall be initiated by:
A record of contact with employee:
Time Time Time ' Time Time
Employee:
Employer Rep:
Emergency Procedure
Both the Employee and Buddy Contact shall keep a copy of this procedure and ensure they are accessible at their stated
phone number. If contact with the employee is not established at the agreed upon time the buddy contact shall
continuously try to phone the employee for Ten Minutes. If no contact after the ten minutes, the buddy contact shall
immediately attend the location of the employee working alone to determine the worker’s well being and to take
appropriate control measures.
Implementation of the Procedure
Both the employee and employer representative verify that each understand this procedure. Failure of either party fo
fulfill their responsibilities as stated shall be deemed in serious breech of company policy and violations will be dealt with
accordingly.
N
MEMBER OF THE ASSOCIATED AIR BALANCE COUNCIL b
s
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At AIR MOVEMENT SERVICES LTD. TELEPHONE (204) 233.7456
S 51-B SPEERS ROAD, WINNIPEG, MANITOBA R2J 1M2 FAX (204) 237-4769
e~ EMAIL airmove@shaw.ca
% o
SAFE WORK PROCEDURES
MANUAL LIFTING

Manual handling of lifting is moving or handling things by lifting, lowering, pushing,
pulling, carrying, holding, or restraining. Improper methods of this is also the most
common cause of occupational fatigue, low back pain and lower back injuries, as well as
trying to lift more than an acceptable weight for one worker.

Potential Hazards: Musculoskeletal injuries
All manual lifting shall be planned and safe procedures followed:

1. Workers shall know their physical limitations and the approximate weight of
materials they are trying to lift.

2. Before any manual lifting is done, the use of power equipment or mechanical
lifting devices such as dollies, trucks or similar devices should be considered and

- employed where practical.

3. Obtain assistance in lifting heavy objects whenever that task may be more than
can be safely handled.

4. When two or more persons carry a heavy object that is to be lowered or dropped,
there shall be a prearranged signal for releasing the load.

5. When two or more persons are carrying an object, each worker, if possible,
should face the direction in which the object is being carried.

6. Bulky loads should be carried in such a way as to permit an unobstructed view
ahead.

7. Lift gradually, lift slowly, smoothly and without jerking.

8. Ensure a good grip before lifting.

9. The back should be kept close to vertical or straight, and the lifting done with the
leg muscles, which are stronger.

10. Avoid bending. Do not pace objects on the floor if they must be picked up again
later.

11. Avoid twisting. Turn your feet, not your hips or shoulders. Leave enough room to
shift your feet so as not to twist.

12. Avoid reaching out. Handle heavy objects close to the body. Void a long reach
out to pick up an object.

13. Do not be tempted on the last moment to swing the load onto the deck or shelf by
bending or twisting your back.

14. Pipes, conduits, reinforcing rods and other conductive materials should not be
carried on the shoulders near exposed live electrical equipment or conductors.

Written by: Ton Mohammed Date Created: January 31 2016
Date Reviewed: June 24, 2022
Approved by: Date Revised: June 14, 2019
August 18 2023
~ 7 s
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AIR MOVEMENT SERVICES LTD. TELEPHONE (204) 233-7456

51-B SPEERS ROAD, WINNIPEG, MANITOBA R2J TM2 FAX (204) 237-4789
EMAIL airmove@shaw.ca

iy

SAFE JOB PROCEDURE
WORKPLACE HAZARDOUS MATERIALS INFORMATION SYSTEM (WHMIS) /
WORKPLACE HAZARDOUS PRODUCTS INFORMATION SYSTEM (WHPIS)

Air Movement Services does not use any controlled products that are require special storage or
handling. Should work be required on a site where hazardous materials or products exist, building
personnel will provide notification to the worker and supply SDS sheets. The worker will follow
procedures provided by Contractor on jobsite.

Potential Hazards Present:
Flammable, Poisonous, Corrosion, Health Hazard, Compressed Gas, Oxidizing, Explosion,
Harmful or Fatal, Biohazardous, Environmental Hazard

Potential PPE Tools or Equipment Required:

Safety glasses, gloves, respirators, long sleeves, protective suits, boots, first aid kit,
eyewash/shower station, fire extinguisher or spill kit.

Additional Training and Guidance Documents:

Workplace Hazardous Materials Information Systems WSH and Act Manitoba Regulation
217/006,Part 6 Personal Protective Equipment, Part 35 WHMIS Application, First Aid & CPR
Training & Certification

™ 1) Building Personnel are to provide workers with SDS sheets upon entering any building

with Hazardous Materials.

2) All Personal Protective Equipment will be available for appropriate use according to SDS
information provided.

3) Contractor is to supply specialized protective equipment for use according to SDS sheets
and provide training of use regarding fit and proper duration of use.

4) Emergency procedures will be provided and displayed by Contractor with an orientation
on wash station, fire extinguisher and alarms available.

5) Air Movement Services workers are Emergency and first aid Level A CPR certified and
have a First Aid CPR manual on hand.

Written by: Keri Gledhill Date Created: January 30 2016
) Date Reviewed: August 29, 2017
Approved by: %4/\/ QW Date Revised: September 20, 2020
August 18, 2023

N
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